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Any vendor (Caterer*, DJ, Band, Florist, etc.) that is working on and/or providing a service on a City 
property is required to have the following documents. It is the applicant’s (Client’s) responsibility to provide 
these documents to the Event Services team at least fourteen (14) days in advance of the event date. All 
documents can be submitted via email to event.services@cityofrc.us indicating the event date and client name 
in subject line.  
 

1. City of Rancho Cucamonga Business License  

a. A copy of your City of Rancho Cucamonga Business License is required. The Event Services 

division will not accept a business license for another City. 

b. If your vendor needs to apply for a City of Rancho Cucamonga Business license, they can 
visit our website at, City of RC Business License Online Services   

 

2. Certificate of Insurance with an Endorsement Page  

a. A Certificate of Insurance that shows a $1,000,000.00 policy aggregate and that also lists 

the City of Rancho Cucamonga as the certificate holder.  

The address for the certificate is  

City of Rancho Cucamonga  

10500 Civic Center Drive  

Rancho Cucamonga, CA 91730  

-AND- 
a. An Endorsement page that lists the City of Rancho Cucamonga as additionally insured. Unlike 
the Certificate of Insurance, this page changes the insurance policy and is required for your event 
to move forward. Specific verbiage MUST appear on the Endorsement Page to make it valid. 

 
That verbiage is: 
City of Rancho Cucamonga and its elected officials, officers, director, employees, servants, 
volunteers, and agents. 
 
Please DO NOT list this verbiage on the Certificate of Insurance. Again, it must appear on this 

Endorsement page. (See back for example of endorsement page). 
 

3. San Bernardino County Health Permit, if applicable Any caterer or restaurant serving food on site 

are required to provide a Current San Bernardino County Health Permit OR in the county they 

reside. 
*Note: If applicant is providing their own food, a health permit is not required.  

 

4. Food Handler Card from San Bernardino County, if applicable ALL STAFF WORKING ON SITE must 

have a Food Handlers Card issued by San Bernardino County Environmental Health Services OR in 

the county they reside. 
*Note: If applicant is providing their own food, a Food Handler Card is not required. 
 

5. Sales of any item or food on city property must provide a Seller’s Permit in addition to a Business 
License: A California seller’s permit number pursuant to section 6067 of the Revenue and Taxation 
Code. https://www.cdtfa.ca.gov/services 

a. Live Scan (Applies to mobile units and/or sidewalk vendors)
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Sample of Endorsement Page 
 


